
Campus Access and Facility Use Policy 

1. Purpose

The purpose of this Campus Access and Facility Use Policy is 

to provide information to employees, students, and members 

of the public about the College's means of protecting freedom 

of speech and association in those areas of College premises 

that are open to public expression, in a manner that is 

consistent with the College's goal of providing educational 

opportunities in an environment that is conducive to learning.

For purposes of this Policy, "College premises" means and 

includes the buildings, grounds, and parking lots of the 

College campus, satellite facilities, or any other location 

where the business of the College is being performed or 

carried out.  Nothing in this Policy prohibits the College from 

barring solicitation, handouts, assemblies or public addresses 

in campus areas that are not public forums.  Areas not 

traditionally open to the public for speech or other access, 

such as office space and classrooms, are limited to official 

College uses. A grant of access to any particular individual or 

group does not mean that the College endorses the beliefs, 

practices, or views expressed by that individual or group, and 

non-College individuals and groups are expressly prohibited 

from stating, implying, or suggesting in any manner that they 

are endorsed by or associated with the College or that any 

publication, announcement, or other form of expression 

provided by the individual or group has been approved by or 

is associated with the College. 

2. General Policy 

The College is committed to providing educational 

opportunities to its students and others in the College 

community and believes that public expression can play an 

important role in accomplishing this goal.  However, posting 

of publications, handouts, or flyers as well as public assembly, 



presentations, and solicitations must be conducted according 

this Policy.   

3. Areas Open to Public Expression 

a. College Auditorium.  The primary purpose of the College 

auditorium is to serve as a facility that may be used by 

the College and groups associated with the College.

However, recognizing that the auditorium may be 

available for other uses when it is not needed by the 

College, the College has adopted a Policy of making the 

auditorium available to various outside individuals or 

groups.  Subject to the terms and conditions set forth in 

this Policy, to any College rules or regulations pertaining 

to the auditorium, and to other applicable laws, rules, or 

regulations, the College auditorium may be used by any 

eligible individual or group for purposes of assembly, 

communication of thoughts, discussion of public 

questions, and other types of expression.  The College 

reserves the right to charge a fee for such outside use, in 

accordance with any fee schedule established by the 

College for the auditorium. 

b. Areas Appropriate for Posting.  Subject to the terms and 

conditions set forth in this Policy, an individual or group 

may distribute, display, or post publications.  Non-

College, commercial, or unaffiliated publications may be 

posted only in (i) the Student Lounge area of the Redd 

Classroom Building on the Havelock Campus and (ii) the 

outdoor posting board located in the Student Commons 

area between the Brock Administration Building and the 

Student Center on the New Bern Campus.  College and 

non-commercial publications by recognized student 

organizations may be distributed, displayed, or posted in 

those location(s) specified by the College, including 

without limitation, bulletin boards in one or more College 

buildings.



4. Conditions of Access

a. College Auditorium.  Eligible individuals and groups may 

apply to use the College auditorium during times 

established by the College for such use.  For purposes of 

this Policy, an individual or group is NOT eligible to apply 

for use of the College auditorium if it has a record of: 

• Having previously damaged or otherwise abused the 

auditorium or other facilities or property located on 

College premises; or, 

• Having previously substantially disrupted or materially 

interfered with the work, discipline, and/or educational 

activities of the College (e.g., by violating reasonable 

College rules and regulations, interrupting classes or 

other College programs or activities, or inciting or 

producing imminent violence or other lawless action on 

College premises).

Application must be made at least 15 business days

prior to the proposed event (using any Request for Access 

Form made available by the College), to allow the College 

time to consider the request and make any necessary 

arrangements.  Requests for use of any College 

equipment, systems, or other property located in the 

auditorium must be included in the application.  To avoid 

scheduling conflicts, authorization must be sought for all

dates and times for use relating to a proposed event 

(including any dates and times necessary for rehearsal, 

set-up, clean-up, etc., as well as any dates and times that 

property of the requesting individual or group may be 

kept in the College auditorium).  Requests for access 

must be submitted to the Community Relations 

Coordinator, who is responsible for making a 

determination as to whether and under what conditions 

the request will be approved. 



The College will consider all requests for access in light of 

the availability of the auditorium at or near the requested 

time(s) on the requested date(s) and will communicate its 

grant or denial of access and any conditions of access in 

writing to the requesting individual or group within five 

business days after the request is submitted.  The 

auditorium will be considered to be unavailable if: 

A College program or activity or other event sponsored 

by the College scheduled to take place in the 

auditorium conflicts with the requested date(s) and/or 

time(s);

Another individual or group's previously scheduled use 

of the auditorium conflicts with the requested date(s) 

and/or time(s); 

The College auditorium will be closed or College 

personnel necessary to oversee use of the auditorium 

are not scheduled to work at or near the requested 

time(s);

Repair or maintenance of the auditorium or the 

roadways accessing the auditorium, or other factors 

limiting the use of the auditorium, make access to the 

auditorium impracticable at the requested time(s); and, 

The College deems the auditorium's use to be 

inadvisable for any individual or group due to similar 

operational considerations. 

The College reserves the right to rescind any 

authorization for use of the College auditorium extended 

to an outside individual or group if the College 

subsequently elects to use the auditorium at or near the 

authorized time(s) for a College program or activity or for 

other College purposes. 



b. Distribution, Display, and Posting of Publications 

and Announcements. Any individual or group that 

wishes to distribute or display pamphlets, brochures, 

booklets, literature, or other publications must apply to 

the College for authorization to conduct such distribution 

or display.  Application must be made at least 15

business days prior to the proposed distribution and 

should be made at least 15 business days prior to the 

proposed display (using any Request for Access Form 

made available by the College), to allow the College time 

to consider the request and make any necessary 

arrangements.  Requests for distribution or display must 

be submitted to the Dean of Enrollment and Student 

Services, who is responsible for making a determination 

as to whether and under what conditions the request will 

be approved. 

The College will consider all requests for distribution and 

display in light of the availability of areas that are 

designated for such purposes and the availability of space 

for the proposed distribution or display within any 

designated area(s).  Requests for access to distribute or 

display publications will be reviewed and granted on a 

first come, first serve basis.  Materials may not be posted 

indefinitely, and the posting is subject to reasonable time, 

place, and manner limits. The College may approve an 

application for distribution or display of publications by so 

informing the applicant.  The College may deny an 

application if, for example and without limitation:

There is not sufficient space for the publication at the 

time it is requested to be posted or distributed.   

The applicant has previously posted materials during 

the then-current semester. 



The publication does not conform to size and other 

College requirements (for example, if it is too large or 

contains too many pages). 

The publication violates any law. 

Anyone desiring to post a flier, poster, or other 

announcement on a bulletin board located on College 

premises as permitted under this Policy first must submit 

the announcement to the Dean of Enrollment and Student 

Services so that its compliance with size and other College 

requirements may be verified and so that a date may be 

noted on it to measure the time period during which it 

may remain on the bulletin board.  Requests to post on 

bulletin boards will be reviewed and granted on a first 

come, first serve basis.  Posted materials may be 

removed by the College once the time period for their 

posting has expired.  Display of any poster or other 

material on the exterior of any buildings, landscape 

features (including trees and light posts) or other surfaces 

not specifically designated and designed as a poster 

display or bulletin board area is strictly prohibited. 

c. Compliance with Applicable Laws and Regulations.

Permission to access areas of College premises that are 

open to public expression is contingent upon compliance 

by the individual or group requesting access with all 

applicable federal, state, or local laws, rules, or 

regulations.  Under no circumstances may College 

premises be used for any illegal activity.

5. Public Assemblies, Presentations, And Solicitations 

The College allows public assemblies, presentations, and 

solicitations that are not sponsored by the College only in (i) 

the lobby of the Institute of Aeronautical Technology, (ii) the 

lobby of Orringer Hall, and (iii) other public areas that the 

College determines are appropriate for such an assembly, 



presentation, or solicitation.  All public assemblies, 

presentations, and solicitations must obtain prior permission 

from the College, and such permission will be subject to 

reasonable time, place, and manner limits.  Any individual or 

group that wishes to conduct an assembly, presentation, or 

solicitation may apply to the College for authorization to 

conduct such action.  Application must be made at least 15

business days prior to the proposed assembly, presentation, 

or solicitation to allow the College time to consider the 

request and make any necessary arrangements.  Requests for 

permission must be submitted to the Dean of Enrollment and 

Student Services, who is responsible for making a 

determination as to whether and under what conditions the 

request will be approved. The College will not restrict public 

assemblies, presentations, or solicitations based on the lawful 

content of speech. 

6. WAIVER

The College may waive the 15 business day prior application 

requirements in this Policy for good cause, provided that such 

waivers are based on neutral criteria and not on the content 

of the event or the viewpoint of the sponsors. 

Approved by CCC Board of Trustees February 21, 2006. 


