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1. Purpose PP

1.1 The purpose of this statement is to delineate policy and procedure relating to the posting and/or
distribution of printed materials on the university campus.

1.2 The specific objective is to establish policies and practices pertaining to the distribution of printed
materials on the university campus to provide an atmosphere conducive to the educational purposes of the
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2.1 The responsibility to review and to recommend the revision or cancellation of this policy statement
resides with the Dean of Students’ Office.

2.2 This policy shall be reviewed annually.

. Eligibility

3.1 SHSU Departments may post and/or distribute printed materials on the university campus in
compliance with university policy.

3.2 Students and officially recognized student organizations may post and/or distribute printed materials on
the university campus in compliance with university policy.

3.3 Private Enterprise and/or Off-Campus Organizations will be permitted to post and/ or distribute printed
materials on the university campus only during Bearkat Mania. Posting and/or distribution of printed
materials at times other than Bearkat Mania will be subject to approval by the Director of Student Activities.
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4.1 No signs, posters, or advertisements shall be nailed, tied, hung, written or otherwise affixed to any trees,
bushes, buildings, walkways, posts, fences or any university fixture, without prior approval from the Director
of Building & Landscape Services. ALSO, NO HANDBILLS MAY BE PLACED ON CARS PARKED ON UNIVERSITY
PROPERTY.

4.2 SHSU Departments may post printed material on designated campus bulletin boards - no stamp of
approval is needed, but one will be provided by the Department of Student Activities, if desired.
Departments may also place sandwich boards and yard signs on campus in compliance with the policy
written below.

4.3 Students and officially recognized student organizations may post printed material on designated
campus bulletin boards with stamped approval of the Department of Leadership Initiatives.

4.4 Each building liaison or their designate is responsible for monitoring their building’s bulletin boards.

4.5 Students and officially recognized student organizations may post sandwich boards and yard signs with
prior approval from the Department of Leadership Initiatives. To obtain approval, send a photograph of the
board/sign to leadership@shsu.edu. The requesting party will receive email confirmation of the
approval/denial/suggested edits, and a record of the request will remain on file with the department.

4.6 Yard signs must conform to the general rules as follow:

. Yard signs size may not exceed 24" x 24"

. Yard signs should be placed in prepared planter beds around campus first

. If yard signs must be placed in turf areas, they must not impede watering systems

. Yard signs cannot be placed in Bearkat Plaza without the approval of the Vice President of Student Affairs.
. If promoting an event or activity, yard signs must be removed within 24 hours of the end of the event.

. Yard signs must include contact name and information. This information is necessary if the sign is found,
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damaged, or needs to be moved from its original location
7. Lost, stolen, and/or damaged yard signs are the responsibility of the individual owner, student
organization, or department.

4.7 Sandwich boards must conform to the general rules as follow:

1. Sandwich boards cannot impede or restrict the flow of vehicular or pedestrian traffic

2. Boards may not be chained or locked to University property, including handrails, street or lamp posts, and
buildings

3. Sandwich board size may not exceed 48" tall x 36" wide

4. Boards should be weighted to withstand wind and other weather conditions

5. Sandwich Boards cannot be placed in Bearkat Plaza without the approval of the Vice President of Student
Affairs.

6. If promoting an event or activity, sandwich boards must be removed within 24 hours of the end of the
event.

7. Sandwich Boards must include contact name and information. This information is necessary if the board
is found, damaged, or needs to be moved from its original location.

8. Lost, stolen, and/or damaged sandwich boards are the responsibility of the individual owner, student
organization, or department.

4.8 All printed materials must conform to the general rules as follow:

1. Printed materials may not exceed an overall size of 14" x 22" (unless posted on a sandwich board or yard
sign.

2. Posted materials must not cover prior posted materials and must not extend beyond the edges of the
bulletin board.

3. Defaced material is subject to removal.

4. Posted materials must identify campus affiliate, sponsoring organization, or individual student.

5. Materials may be posted for a period not to exceed two weeks or until the conclusion of the event
(whichever applies first). Prompt removal of expired postings is the responsibility of the sponsoring
student or organization.

6. Materials posted in violation of printed policies are subject to removal and sanction by the university
(Dean of Students’ Office).

. Distribution
5.1 Departments, students, and officially recognized student organizations may distribute printed materials
on the university campus in compliance with university policy. Printed materials may be distributed, except
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in recreational and/or athletic facilities, residence halls, and academic buildings. Students must also obtain
permission from proper building/campus liaisons for distribution.

5.2 Direct distribution in residence halls will not be permitted, including door to door distribution. Items for
distribution or posting in Residence Halls must be submitted to the Residence Life Office for their staff to
distribute/post.

6. Special Printed Materials
6.1 Advertisement of co-sponsored activities should give equal billing to the sponsoring student
organization. The organization's name and/or logo should be prominent and visible on all printed materials.

6.2 Guidelines for Advertising Alcohol-Related Functions on campus. Purpose: To encourage the responsible

use of alcohol, and to insure that advertising for alcohol-related functions convey the basic principles of

responsible hosting.

a. Non-alcoholic beverages and/or food must be advertised equal to the advertising for alcoholic drinks
(same size print, etc.).

b. Any printed advertisement for an activity involving alcohol must be stamped or printed with: "Responsible
Use of Alcohol is Expected."
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. The activity must be portrayed as a social activity, having a purpose other than the consumption of
alcohol.
d. The overall advertisement must be in "good taste," as determined by the Department of Leadership
Initiatives (no "Drink and Drown," etc.).
e. The advertising material must clearly indicate sponsorship by an officially registered student organization.
f. All policies and procedures as published in the solicitation policy in this publication must be followed.

7. Organization Letters, Signs and Logos
7.1 Organization letters, signs and logos may be placed outdoors on campus. All letters, signs and logos are
limited to a maximum height of four feet.

8. Appeals
8.1 Appeals of this policy by students or university recognized student organizations will be reviewed by the
Dean of Students' Office.
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