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�ese policies address the permitted means of sharing information publicly
on campus property in the form of postings.

Postings are de�ned as:

Fliers (any temporary sign or poster 11” x 17” or smaller)

Large Format Materials (any temporary sign, �ier, �ag, banner, etc. that
is larger than 11” x 17”)

Chalkings (messages installed on hard permanent surfaces such as brick,
cement, etc. with chalk)

Other (any physical installation in a campus public area that does not �t
within the categories of Flier, Large Format Materials, or Chalkings).

All postings must clearly indicate the name and contact info for the person
and/or group responsible for the posting, or a QR code that brings you to a
website that indicates that information.

Postings are to be installed by the person/group responsible for the postings.
When a�xing a posting to walls or windows, use blue or purple masking
tape to avoid damaging or marking surfaces (you can pick up some blue or
purple masking tape from OCL during regular o�ce hours). Postings may
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not be a�xed to the glass portion of doors. For large format materials, you
may check with Facilities in advance for assistance.

Chalkings may be installed on horizontal outdoor concrete surfaces which
are exposed to the elements, i.e., not on walls, pillars or other vertical
surfaces, and not under overhangs of any kind.

�e location of a posting must not pose a risk to health or safety, including
by breaching Fire Codes or similar life/safety regulations as determined by
the appropriate College or Town o�cials.

For postings that fall into the “Other” category, the installer must meet with
the location/space owner of the proposed installation at least 7 days in
advance of the proposed installation for consideration. If a location/space
owner is not designated or clear, the installer must contact OCL or
Facilities for assistance.

�e College seeks to assure the ability of all students to express themselves
freely. At the same time, Williams has a responsibility to ensure that no
member of this community is intimidated, harassed, or subjected to a
hostile learning or work environment. While allowing the broadest possible
space for expression, the college may in speci�c cases remove postings that
are deemed to have this e�ect. In cases that may violate the Williams Code
of Conduct, the college will also pursue disciplinary processes.

Postings that do not appear to adhere to these policies should be referred to
the Director of Student Involvement & Events for compliance review.

Postings removed due to compliance issues will be held in OCL for one
week, after which they will be discarded. An “Oops” card (see below) will be
temporarily placed near where the posting was removed, noting the
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compliance issue(s). �e card will show a web address to this policy, as well
as a QR code linked to this policy.

Standard Durations:

General �iers may be posted for 14 days,
after which they will be removed and
discarded.

Program event/series �iers may be posted
until the last program date on the �ier has
passed.

Large format materials may be posted for 7
days, after which they will be removed and
discarded.

If you wish for your posting to have a longer duration than those noted
above, contact the Director of Student Involvement & Events for
consideration.

Postings will be removed and discarded campus-wide on the day after the
last day of �nal exams at the end of each semester; at the end of Winter
Study; and in mid-August.

Individual o�ces/departments often provide dedicated bulletin or other
display areas that are managed by the individual o�ces/departments
themselves and may not be available for general postings. �ese
o�ce/department owners may remove any posting on their boards at any
time and for any reason.

If College property is damaged by any posting, those responsible will be
charged for any associated costs in addition to possible disciplinary follow-
up.
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Faculty or Sta� planning events should refer to the O�ce of the Dean of the
Faculty event planning site.

Individuals who are creating postings as part of academic projects,
programs, or assignments may seek exceptions to some of these parameters.
Please contact OCL in advance for guidance.
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